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Introduction

Raj Group of Company competes in the employment services by
offering a complete range of services, including permanent, temporary and
contract recruitment, assessment and selection, fraining outsourcing, con-
sulting and professional services. Based on the client's requirement, Raj
Group of Company screens candidates and present the best appropriate
short listed candidates to the clients. In case of absence of suitable candi-
dates in its Data Bank, additional candidates are mobilized through adver-
tising.

After short listing candidates, interviews of potential candidates are
arranged at Kathmandu at our own spacious premises. In case of bulk
recruitment, interviews can be arranged at any center in Nepal. Raj Group
of Company manages the selected applicants until their Visa is arranged.
We have an excellent support with the various foreign mission and immigra-

tion authorities which quickens the Visa and Emigration process.
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Vision, Mission

& Value

Vision & Mission

* To function as a bridge between Nepal and manpower importing nations
around the globe.

* To offer unsurpassable, innovative integrated and unique recruitment solu-
tion to a wealth of manpower.

* To facilitate effective communication of our clients for great success and
growth.

* We aim to be a principal provider of recruitment and consultation solutions
not just in the national, but also in the international scene.

Our Values

Participation in flourishing and emerging markets was pursued more vigor-
ously as compared to previous lone market concentration for only a particu-
lar worker’s sub-industry sector. The current trend in labor out-migration ne-
cessitated the company to become versatile in its desire to service the
requirements of companies and industrial plants belonging to practically all
major industries worldwide.
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Message from

the Chairman

Raj Group of Companies, started its recruitment operation with an office
comprising of best recruitment staff and has been able to set up a bench
mark in our business scope with our best professional services which is
effectively maintained by dedicated and dynamic staff members.

At Raj Group Nepal, we consistently hit the mark in our recruiting efforts be-
cause we dedicate the resources to understand and appreciate candidate
and client requirements as well as those needed to recruit and source quali-
fied applicants. We also validate every candidate and every requirement
through a rigorous documentation process that ensures that we only work
with quality requirements and quality applicants ensuring that all parties
involved in the process are working towards the same conclusion. All of our
staff are committed to providing a comprehensive, effective recruitment
agencies services and are able to cope with every recruitment need & we
help creating employment opportunities.

They are carefully trained to efficiently handle all aspects of manpower mo-
bilization, screening, and documentation. We try our very best to provide ap-
plicants with the most suitable position in their respective fields. Whether we
are conducting national or international searches, we always maintain the
same regard for confidentiality and quality of service, and our goal to
exceed your expectations, every time.
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Company Profile

Company Name Raj Group of Company Pvt. Ltd.
Govt. Licence No 1245/074/75
Type of Service Manpower Supply (Human Resource)
Telephone No. +977-1-436500, 4386660
Contact No. +977-9851009328, 9851063408, 9801047340
Address Basundhara-3, Kathmandu, Nepal
Email infoerajgroupnepal.com
Website www.rajgroupnepal.com
Banker Citizens Bank International
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Organizational

Chart
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Our Commitment

We at Raj Group are committed to be a one-stop organization for Man-
power Solutions. We strive to be the leader in Manpower Services provision
in this region and we pay great attention to the following principles which
form the basis of our operations.

- Prompt Action
- Accuracy
- Reliability

Our manpower services division is managed by qualified professionals with
a rich background in Human Resources.

How to recruit from Nepal

The following documents need to be provided by the Employer for recruit-
ment from Nepal.

1. Demand Letter

2. Power of Attorney

3. Gurantee Letter

4. Agency/Service Agreement
5. Employment Contract

www.rajgroupnepal.com n




Our Procedures

We are authorised by the Government of Nepal to recruit employees for em-
ployment on behalf of overseas employers against vacancies identified by
them. As a provider of professional of recruitment services we clearly under-
stand both the clients as well as the applicants.

We apply the following procedure for the recruitment of professional appli-

cants.

Pre Screening

Shortlisted applicants undertake a pre-interview conducted by our human
resource recruiting officer. The objective is to select the right candidates.
The candidates qualifying in the pre-interview will be prepared for the final

inferview.

Final Interview

The selected applicants in the pre screening are presented to the interview-
er of the company representative for ultimate selection. If the applications

need to be tested technically, Raj Group will arrange the test.
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Our Procedures

Documentation and Processing

We provide the resume of relevant candidates with our recruiting manager’s
remarks. After approval and on receipt of the authenticated documents, the

selected candidates are sent for their medical test.

Medical Test

The selected applicants will be sent to the authorised medical institution to
ensure that they are physically, mentally and psychologically fit before join-

ing the company.

Visa Receiving

We dispatch all the documents relating the workers to the company to
decide its employee first. After the employing company confirms and sends
the visa confirmation and copy visa, only then we apply in the concerned

embassies.
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Our Procedures

Orientation

We introduce employing company’s employment package, benefits, rules
and regulations. We cover the do’s and dont’s and applicable law to the

future employees.

Depature

To ensure prompt service, we arrange safe passage air tickets for the select-

ed candidates and mobilize them for departure.
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Specialized

Workforce

Categories of personnel available in Nepal for foreign employment are clas-

sified into three groups:

Professional

Engineers (Civil, Electrical, Mechanical, Chemical), Architects/Planners,
Doctor (Specialists, General, Physicians, Dental, Surgeon), Professor/Teach-

ers in various field, Bankers.

Skilled technician

Construction Equipments Operators, Junior Engineer/Technician, Male &
Female Nurses, Pharmachists, Laboratory Technician, Medical Assistant,
Plant Operators (Electrical/Mechanical), Foreman (Electrical /Mechanical),
Supervisor/Oversears/Estimators, Welder (Gas/Electric), Carpenters/Cab-
inet Makers, Steel Fixers/Riggers, Mason/Tile Fixer/Plasterers, Plumb-
er/Pipe Fixers, Drivers (Heavy/Light), Hotel Personal /Waiters/Bakers, Tex-
tile/Jute/Garment/Carpet technicians, Computer Operators.

Semi-skilled/Unskilled

Labour, Cleaners, Sweepers, Watchman/Guards, Agriculture Labour/Farm-

ers, Industrial Labour, Peons/Office Boys, Loaders (Airport/Train Station)
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Licences &

Certificates

VAN
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Licences &

Certificates
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Sample

Documents
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Sample

Documents

Business Associated Countries

1. Japan 6. Oman 1. Romania

2. UAE 7. Qatar 12. South Africa
3. Malaysia 8. Isreal 13. Turkey

4. Saudi Arabia 9. Kuwait 14. Poland

5. Bahrain 10. Lebanon 15. Marcau
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